电话访谈计划表
Telephone interview plan 

	电话访谈计划表
TELEPHONE INTERVIEW PLAN
	申请职位Position applied for:

	
	招聘渠道Source of recruitment:

	姓名Name:
	地址Address:

	电话号码
Telephone number:
	

	出生日期
Date of birth:
	

	公司情况The company

背景Background□  活动Activities□  产品/服务Goods/Services□
顾客Customers□  任务/责任Tasks/Responsibilities□  工作标准Work standards□
前景Prospects□  其它Other□

	工作情况The job

地点Location□  目的Purpose□  职位Position□  工作环境Work environment□  竞争对手Competitors□  市场Marketplace□  未来规划Future plans□ 其它Other□

	教育、资格证书与培训（从11岁起）Education, qualifications and training(from 11 years)

	学校School,

college university
	时间
Dates
	参加考试科目
Examinations taken
	考试成绩
Examination Results

	就业经历（从当前或最近职位填起）Employment history(starting with present or most recent position)

	雇主
Employer
	时间
Dates
	工作职称/描过
Job title/description
	离职原因
Reasons for leaving

	业余爱好LEISURE INTERESTS

	爱好
Hobbies
	社团成员
Membership of societies
	岗位职责
Positions of responsibility

	进取心Ambitions

	 

	其它信息MISCELLANEOUS INFORMATION

	驾驶执照
Driving licence
	疾病史
Medical history
	犯罪记录
Criminal record

	补充说明Comments

	证明人Referee:
	证明人Referee:

	职位Position:
	职位Position:

	地址Address:
	地址Address:

	访谈考官Interviewed by:
	签名Signature:

	职务Job title:
	日期Date:

	
	
	
	
	
	
	


 

