员工评定表
Staff assessment form

 

	员工评定表
STAFF ASSESSMENT FORM
	部门Department:

	
	科室Section:

	姓名Name:

	职务Job title:

	聘佣时间Length of employment:

	请根据下列方面评定员工的工作业绩，并在每一个栏目中填写你的评审意见：A.非常满意；B.比较满意；C.可以接受；D.不满意；E.非常不满意。
Please rate performance in the following areas using these ratings: A: Excellent; B: very good; C: Satisfactory; D: Unsatisfactory; E: Poor. Comment on each area, as appropriate.

	出勤Attendance

□
	评审意见Comments

	守时Timekeeping

□
	评审意见Comments

	外表Appearance

□
	评审意见Comments

	品行Conduct

□
	评审意见Comments

	工作绩效
Work performance

□
	评审意见Comments

	工作规程
Work regulations

□
	评审意见Comments

	总体业绩
Overall performance

□
	评审意见Comments

	建议：请针对如何改进总体业绩提出你的建议办法.Recommendations.Please suggest ways in which overall performance can be improved.

	评估人Assessed by:
	核准人Agreed by:

	签名Signature:
	签名Signature:

	日期Date:
	日期Date:


 

